
1 
 

       
 

Welcome to Early Years at  
St Mark’s CE Primary School  

 
 

 
 

 
September 2021 

 
              

Thank you for choosing St Mark’s CE Primary School. We hope that the 
information in this pack will help you to prepare for your child’s first few days 
at school. If you would like any further information then please do speak to our 
home school links worker Mrs Malik for the nursery or Mrs Khan for Reception. 

 
We understand that education is a partnership between home and school and 

the two should complement each other. 
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Early Years at St Mark’s  
 

Meet the staff 
 
Mrs Johnstone 
Mrs Johnstone is the Executive Headteacher and Deputy Designated 
Safeguarding Leader at both St Mark’s CE Primary School and Etruscan Primary 
School. 
 
Mr Nicholls  
Mr Nicholls is the Head of School and Deputy Designated Safeguarding Leader 
at St Mark’s CE Primary School. 
 
Miss Thomas 
Miss Thomas is the Inclusion Leader at St Mark’s CE Primary School. This 
includes being the Special Educational Needs Co-ordinator and Designated 
Safeguarding Leader.  
 
Nursery Class (Based at Thomas Boughey Children’s Centre) 
Mrs Bradbury - Teacher in Charge and Designated Safeguarding Leader. 
     
Mrs Malik - Home School Links Worker, Deputy Designated Safeguarding 
Leader and Bi-Lingual Support Assistant. 
 
Mrs Ahmed - Early Years Practitioner. 
 
Miss Lewis - Early Year Practitioner. 
 
 
Reception Class (Based at St Mark’s CE Primary Main Site)  
Mrs Nicholls - Reception Leader and class teacher. 
 
Mr Holdcroft - Reception class teacher. 
 
Mrs Baggaley – Early Years Practitioner. 
 
Mrs Khan – Early Years Practitioner. 
 
Mrs Shaw – Teaching and Learning Assistant. 
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Learning at Home 
 
Education is a partnership between home and school.  
A child’s learning starts from the moment that they are born, not when they start 
school. They learn from experiences at home and with family members and from 
their wider social settings, such as their Mother and Toddler Groups, Playgroups 
and Nursery. Children acquire a wealth of learning experiences prior to starting 
school.  
This prior learning helps them to develop socially, emotionally, creatively, 
physically and academically. Here at St Marks, we know that parents are 
children’s first educators and you are extremely valued. When parents and staff 
work together the results have a positive impact on a child’s development and 
learning. A successful partnership is crucial in helping your child achieve well at 
school. 
 
How can I help my child learn and prepare for school? 
This section of the prospectus will explain how you can continue to help your child 
at home before they start school and during their time at St Mark’s. 
 
Lots of talking! 
Talking is recognised as a vital communication skill. Listening is important too. 
Talking to your child as much as possible and always listening to what they say to 
you. Encouraging your child to listen to you and respond appropriately is a key 
skill. 
Conversation is essential to all areas of learning, especially reading and can be 
developed anywhere, for example: 

• Travelling in the car, bus or walking  
• Visits to our local library in Hanley 
• Exploring nearby parks, such as Hanley or Etruria Park 
• Shopping 
• Going on family trips out, such as visits to the seaside and visiting family 

(when allowed) 
• Reading and sharing books, comics and magazines with your child 
• Singing and joining in with nursery rhymes 
• Eating a meal and sharing what different members of the family have done 

that day.   
 
Exploring the home and garden! 
Home is a very interesting place for a curious and questioning child. With a little 
help and encouragement children can discover new things every day, which can 
stimulate and develop their vocabulary. The list of learning opportunities in the 
home is endless! Here are a few suggestions: 
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• Finding out where water comes from and where it goes  
• Tidying away toys (very important training for school) 
• Pretending whilst dressing up (developing the imagination) 
• Playing- inside and out, alone or with adults or friends 
• Preparing and cooking food (naturally with adult supervision) 
• Washing, drying and putting away the dishes 
• Caring for pets 
• Sorting the shopping out 
• Working in the garden, digging, planting seeds and watering the plants 
• Looking at the changes to the weather 
• Listening and moving to music. 

 
Growing up 
Helping your child to gain independence at home will really help them to settle 
into school. Just the small things such as being able to fasten a coat or putting 
on a pair of shoes on the correct feet will help them to gain confidence to feel 
secure at school. 
 
The following points will really help your children to become more independent at 
school, which is an important goal for all concerned. All of the staff will support 
the children during their first few weeks at school but we do expect them to be 
able to get dressed / undressed very soon into their school life. It does take time 
for children to be able to do things by themselves but by allowing them a few 
extra minutes each day will really help them to become more independent. 
 

• Show them how to dress themselves and gradually reduce the level of 
support. Children learn by “doing” so make them feel proud when they can 
do things by themselves 

• For PE the children get undressed. Please send them in simple clothes 
that they can manage independently, such as Velcro shoes and elasticated 
skirts and trousers rather than zips and buckle fastening shoes. 

• Show them how to fasten a coat, but don’t do it for them! 
• All of the children wear the same uniform to school and all of their clothes 

look the same. Please ensure that you write your child’s name in all items of 
clothing that your child wears. 

 
 
Eating 
Having lunch at school is a big change for some children and we want the 
experience to be a positive one.  Staff and lunchtime supervisors will support 
children to cut their food but children must feed themselves using a knife and 
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fork.  Therefore, it is helpful for children to be used to doing this before they 
start school with us.  
 
Early Literacy 
Reading to your child at bedtimes can really help them to engage and listen to 
stories. Also encouraging your child to show an interest in letters of the alphabet 
and writing will help them to show a keen interest in books when they start school. 
 
Early Maths 
Maths is everywhere! Routines, activities and the environment offer a rich source 
of mathematical development for young children. Mathematical development and 
understanding can be developed inside and outside the home. 
Matching and sorting: Laying the table, sorting the washing, matching socks and 
sorting sweets are just a few ideas of how children can develop their 
understanding of matching and sorting objects. 
Space and position: Tidying up toys and games, filling boxes with bricks, doing 
jigsaws, looking for shapes in the environment are just a few ideas of how children 
can develop their understanding of space and position. 
Number spotting:  There are numbers everywhere; on cars, houses, signs, 
birthday cards.  Encouraging children to notice the numbers and recognising 
numbers to 10 is a good starting point.  
 
 

“I’m starting school…” 
 

Starting at school can be very exhausting for any 3 or 4 year old child both 
socially and emotionally. Please don’t be surprised if your child comes home feeling 
very tired and doesn’t want to talk about their day at school. It is common for 
young children to say that they haven’t done anything at school or that they have 
forgotten. If you make sure that your child has an early night and read a story 
with them every school night they will soon get used to the school routines. 
 
It can also be very stressful for parents and carers too! If you have any concerns, 
however small, then please come and see the Foundation Stage staff. We have 
lots of experience of most of the little upsets that occur during the first few 
weeks of school and if we can be of any help to you we are always here. 
 
Reading books: 

• When the children start school they may receive a reading book. Please 
do not be surprised if your child’s book is only a picture book and doesn’t 
contain any writing. During the first few weeks of school, the children will 
have a picture book that they will look through at home. Please encourage 
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your child to talk about the pictures, learn the character names and be 
able to re-tell the story. 

• We will be teaching your child to read what are known as ‘high frequency 
words’ during their time in Reception. These are the most commonly read 
words such as ‘and’, ‘he’, ‘she’ and ‘you’ are a good foundation to your 
child’s learning.  

• Once your child has a good knowledge of their letters and their sounds 
then they will get a book that will have a simple text. Please read with 
your child every night remembering to talk about the story too. 

• Book bags are available from the office. It is very advisable that your 
purchase a suitable bag to keep your child’s reading book and sound sheet 
safe. 

• Please look after school reading books at home. Lost books will be 
charged at £5 each. 

 
Preparation:  

• Talk to your child about what to expect when they start school. Boost 
their confidence and talk about what a grown up boy / girl they are going 
to be.  

• Allow your child to try on their uniform. 
• Make sure that uniform and shoes are bought in advance so that your 

child feels prepared. 
• Above all, be positive and reassure them. Tell them you love them and are 

looking forward to hearing all about what they have done when you collect 
them from school.  

 
Bringing toys from home 
Please encourage your child to leave toys or valuables at home. These can easily 
get lost or damaged at school. 
 

 
 
 
 
 
 
 
 
 
 



8 
 

 
 

Learning at School 
The Early Years Foundation Stage Curriculum 

 

The Early Years Foundation Stage is organised into seven areas of learning. Your 
child will be coming to school to learn through play. The Early Years Foundation 
Stage begins from birth and continues to the end of the Reception year in the 
Primary School. The school understands that when children enter school they 
can be working at any stage of this continuum dependent on their individual 
developmental needs. Staff will be assessing your child in the first three weeks 
in school. This is to find out about your child’s stage of development and what 
staff need to do to enable your child to learn well in school.  
 
The 3 Prime areas of the Early Years Foundation Stage curriculum are: 

• Personal Social and Emotional development. 
• Communication and Language Development. 
• Physical Development 

 
The 4 Specific areas are 

• Literacy  
• Mathematics 
• Understanding the World 
• Expressive Arts and Design  

 
Trips 

 
Both Nursery and Reception often go on school trips. Nursery tend to visit 
places near to the school.  In order for us to go regularly on these trips we need 
parents to help. Parents should speak to either Mrs Malik (Nursery) or Mrs 
Nicholls (Reception) if they are interested in becoming a parent helper on class 
trips. 

 
 

Behaviour in school 
 
The school has a behaviour policy which outlines procedures used by staff to 
encourage positive behaviour. This is available for any parent to see on the 
school’s website. 
 
Rewards 



9 
 

As part of the personal, social and emotional curriculum we have a reward 
system in place in school which helps to build confidence and self-esteem. The 
children are also awarded stickers for many different reasons. There are also a 
range of certificates which may also be given. 

 

Special Educational Needs and Disabilities 
 

Whilst your child is in school the staff will be finding out about him or her by 
observing how he or she plays. This is how we find out what children can do and 
what we need to do to help them develop their skills and knowledge. We can 
meet children’s individual needs in this way.  
 
Sometimes children need some extra help. We have a Special Educational Needs 
Coordinator, Miss Thomas, who is based at the main school site. She works 
closely with parents, staff, and children to agree how best we can support 
children. We can also ask for advice and support from the local authority 
Special Educational Needs Advisory team if needed. As soon a child is identified 
as having SEN, parents will be consulted and encouraged to assist in the child’s 
education programme at home in some small way.  
Sometimes this support may only be needed for a short time, but sometimes it 
will continue as your child moves through primary school.  
If you think that your child may need some extra support then please speak to a 
member of staff. 
 

Child Protection 
 

We will talk to you if we notice any unexplained marks on your child, or if your 
child talks to us about something that has hurt, worried or upset them at home. 
There is usually a simple explanation! 
Schools have an important part to play in keeping children safe from harm and 
abuse. If it appears that a child may have been abused or is in danger, the 
school has a duty to report the matter to social services.  This is part of the 
Stoke- on- Trent safeguarding procedures for keeping children safe and it is 
not something that an individual teacher or school staff can decide not to do. 
Abuse can take the form of physical abuse, neglect, verbal abuse, sexual assault 
or the child being sexually precocious by act or language.  
 

Miss Thomas is the Designated Safeguarding Leader for the main school site 
and Mrs Bradbury is the Designated Safeguarding Leader for the Nursery site. 
All staff receive training on Child Protection. All staff, governors, students and 
volunteers in the school are subject to a DBS check. This school is committed to 
safeguarding and promoting the welfare of children and young people and 
expects all staff, parents and volunteers to share this commitment. 
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Please note all mobile phones should be put away and not used while you are 
visiting our school. 

School Uniform 
 
 
All children must come to school wearing 
their school uniform.  
 
You can purchase a school jumper,  
cardigan and book bag from Mrs Malik at 
the Nursery site or the school office at 
the main site. 
 
 
 
 
 
 
 
 

- Grey or black trousers 
- Grey or black skirt or school dress 
- Black shoes with Velcro (not laces and not boots) 
- Plain white polo shirt  
- Blue jumper or cardigan with school logo 
- Plain blue jumper or cardigan 
- In the summer the girls may wear a blue checked summer school dress 
- In the summer the boys may wear black or grey school shorts 
- If you would like your child to wear a head scarf then this must be white, 

black or royal blue and it must be plain with no patterns or glitter on. 
 

 

Jumper £11 

 

Cardigan £13 

 

Book Bag £5 
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As all children will be wearing the same polo shirts and sweatshirts, it is 
important that you put your child’s name in their clothes. Please also name hats, 
coats and gloves. 
 
Some activities in the Early Years can be messy. Aprons are provided and 
sleeves are rolled are up but sometimes paint and glue can get splashed onto 
clothing.   
 
Coats & Shoes 
The children go outside every day.  Please send your child with a coat every day 
that has his or her name in it. The children will sometimes go out in the rain and 
snow so please be sure that your child’s coat is waterproof and warm.  
Please also make sure that your child’s shoes are suitable for climbing and 
running. School shoes must be black. 
Heeled shoes and flip flops are not suitable. On rainy or snowy days, wellies are 
also needed.  
 
Spare Clothes bags (on children’s pegs) 
The children have a spare clothes bag on their coat peg.  The spare clothes bag 
needs to include pants, socks, trousers, and a T-shirt.  We would like you to 
provide these and remember that all items must be named. We would like 
parents to check the bag regularly so that your child has always got spare 
clothes in the nursery. 
 
Jewellery 
Jewellery can be very dangerous.  Only stud earrings can be worn. Please do not 
send your child to school with glass bracelets, dangling earrings (hoops), gold 
necklaces or rings.   
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School Times 

 
Nursery Class 

 

Start Finish 
  

 
 

 
Nursery class opens at 9.15am. If your child arrives after 9.25am they will be 
late and will receive a late mark. Children must arrive on time so that they are 
ready to learn.   
 
At home time, a member of staff will open the nursery door at 3.05pm and all 
children must be collected by 3.15pm. It is important children are collected on 
time. Children do get upset if their parent or carer does not come at the 
expected time. 

 

Reception Class 
 

Start Finish 

  
 

Reception class opens at 8.30am. If your child arrives after 8.40am they will be 
late and will receive a late mark. Children must arrive on time so that they are 
ready to learn.   
 
Reception children are to be collected at 2.40pm. It is important children are 
collected are on time. Children do get upset if their parent or carer does not 
come at the expected time. 
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If a child is not collected 
If a child has not been collected at the end of the school day and we have been 
unable to contact the parents/carers social services will be contacted. 
 
Illness 
Please make every effort to bring your child to school. If your child is very 
unwell and will be absent from school please let us know by 9am for Reception, 
and 9.40am for Nursery. 
 
If your child becomes ill at school we will telephone you and ask you to collect 
your child as soon as possible.  It is important that the school has up to date 
emergency contact phone numbers, including mobiles. 
In the event of diarrhoea or sickness please keep your child off for at least 48 
hours. This is a legal requirement expected by the government. 
 
If your child has allergies, asthma or any other long term condition or illness, 
please inform a member of staff. This is very important so that we can give your 
child the best care. If your child becomes ill during the school year with this 
type of illness, please inform staff immediately. 
 
Procedure for snow days 
If the weather forecast says that we will have extreme weather (lots of snow) 
the school may have to close for safety reasons. Please listen to Radio Stoke, 
Signal Radio or go to our school website for more information.  
 
If the school has your mobile phone number you will also receive a text message 
giving you this information early in the morning. 
 

Help us to keep your child Safe 
 

Staff must know who will be collecting your child. 
• For many families this will be the same person on most days. 
• At nursery, we have a “who can take me home file” which includes the 

names and photos of anyone else who you have informed us may collect 
your child.  

• Staff will not allow your child out of school with anyone they don’t know. 
• If you would like someone from your list to collect your child, you must 

let us know on the day.  
• Children must be collected by a person over 16 years of age. 
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It is very important that if any contact telephone numbers or details change, 
you let us know immediately. 

Medication 
 
When a child needs continuous medication, the school will ensure that this is 
administered. Parents will need to fill in a form with a member of staff which 
includes instructions on giving the medicine and a signature to give permission.  
 
If you give your child medicine such as Calpol before school we will ask you to 
fill in a form to let us know what they have had, when and why. We will then let 
you know how they have been at school at the end of the day. 
 

Health and Safety in school  
 

                    We have procedures in both settings for accidents. If your child 
has an accident at school the staff will send home a note at the end of the 
session so that you know what has happened.  
 
If your child bangs their head we will always ring to inform you. 
 
If your child has had an accident at home then please inform a member of staff.  
At nursery, if your child has had any injury at home then parents will be asked 
to sign an accident at home record form. This is part of Health and Safety and 
child protection procedures.  
 
If your child is ill in school or has a bad accident a member of staff will ring 
you.   
 
Please make sure that school has up to date emergency contact numbers. 
 
Sun Lotion 
In the summer the children play outside a lot.  
Please apply sun lotion onto your child in the morning before they 
come to nursery. Staff will then re-apply a factor 50 nursery lotion again later 
in the day.  
 
Tissues 
Please bring a box of tissues to school in the first week of your child’s induction 
into school. Children have lots of colds during their first school year and so we 
ask for each family to provide tissues for children to use.  

Dinner Money 
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Please make sure you fill in a Free School Meals application form to check if 
your child is entitled to benefit related free school meals.  
 
Nursery Class 
Dinner money needs to be handed to Mrs Malik on a Monday morning. Please put 
your child’s dinner money in an envelope with your child’s name on it or you can 
buy a small purse for £2 from Mrs Malik.  
 
Number of 
Days 

 5 days 4 days 3 days  2 days  1 day 

Dinner money   £11.00 £8.80 £6.60 £4.40 £2.20 
School fund   50p 50p 50p 50p 50p 
Total to pay  £11.50 £9.30 £7.10 £4.90 £2.70 

 
Nursery School Fund - A donation of 50p per week is requested. This covers all 
other expenses, such as, cooking, some local outings, food for parties and 
special events. 
 
Reception Class 
Children in Reception receive Universal Free School Meals. This means that you 
don’t have to pay for your child’s dinner until they reach Year 3 (unless you 
qualify for benefit related free school meals). 
 
If you have any further questions then please speak to a member of staff. 
We look forward to welcoming you and your child into the St Mark’s family. 
 
Kind Regards,  
 
Michelle Johnstone (Executive Headteacher) 
 
St Mark’s primary number is 01782 234411 
Nursery telephone number is 01782 237125 
Our email address is office@stmarkssch.org 
Website www.saintmarksprimary.org.uk  
 

Ofsted - St. Mark’s was inspected by Ofsted in March 2017.  We were 
pleased to remain a “GOOD” school and happy with the positive comments that 
the inspectors made regarding the teaching and learning in the school, the 
children’s behaviour and what a happy place St. Mark’s is. A full copy of the 
report is available from the school office or on the school website 


